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	PROPOSAL AND REVIEW PROFORMA

Candidates must read Part A before completing Part B of this form.
Teachers must read Parts A, B and C and complete Part D of this form.



 TO BE COMPLETED BY THE CANDIDATE



	Centre
Name:
	[bookmark: Text1]     
	
	Centre
Number:
	[bookmark: Text2] 
	 
	 
	 
	 



	Candidate
Name:
	     
	
	Candidate
Number:
	 
	 
	 
	 
	 



	Specialism:
	     
	
	Working
Title / Theme:
	     



	
Part A: Notice to Candidates

1. The work you submit for assessment must be your own. 
You must not plagiarise. This means you must not take someone else’s words, thoughts, ideas or outputs and try to pass them off as your own.
2. You must clearly reference all your sources. 
If you have used any material to create ideas for your work (like a book, journal or internet search) you must reference this, even if you haven’t used exactly the same words or phrases in your own work. You must make clear which part, element or phrase you have used and say where it came from. If you receive help and guidance from someone other than your teacher, you must tell your teacher. They will then record the assistance given to you.
3. You must clearly acknowledge and reference any use of AI.
Sometimes you are allowed to use an AI tool to create your NEA. You must keep a copy of the original question(s) and any AI‑generated content you used, for example, a screenshot with a short explanation of how you used it.  You must acknowledge the name of the AI tool used; the date the content was generated and the sources used by the AI tool in generating the content.
You need to hand this in with your final work so your teacher can check the AI content and how you used it.
4. You must keep your work confidential. 
You can only share the work you submit for assessment with your teacher(s). You must not share it with anyone else, and you must not post it online. 
5. The work you submit for assessment must be produced under the conditions set out in the specification. 
Each qualification has a specific set of conditions. Your teacher will have explained the level of supervision and control necessary for this assessment. 
If you break the rules, you could get zero marks, be disqualified from the unit or subject, or even from all exams. WJEC will investigate and decide what happens. If there is anything you don’t understand, please speak to your teacher before you sign the form in Part B.



Part B: Candidate Declaration

I have read and understood the Notice to Candidates (Part A). I declare that the work submitted for this assessment:
1. is my own work
2. has clearly referenced all sources 
3. has clearly acknowledged any use of AI
4. has been kept confidential 
5. has been produced under the conditions set out in the specification.

I understand that if I make a false declaration this is a form of malpractice. 

(If there is anything you don’t understand, please speak to your teacher before you sign the form.)



	Signature:
	[bookmark: Text3]     
	
	Date:
	     



	Word Count:
	     




	GUIDANCE

Your proposal / review must provide an outline brief of the major project.  The brief may be of your choice, or issued by the centre.  If you decide to work on a team / group brief (with other candidates) ensure that you explain how you will respond individually to the brief and the extent of your individual responsibilities and contribution.

Prepare your proposal / review carefully, referring to the guidance in each section below.  The guidance is not intended to be prescriptive, but reflects aspects of the proposal / review that you will be expected to discuss in order to gain maximum benefit at assessment by your centre and the external moderator.

The proposal / review must be a minimum of 750 and must not exceed 1500 words.  Each section, One to Five, has a guide to the number of words to best structure your statement to meet the grading criteria for Unit 5.  You are reminded that the bibliography and timescale should be included in the document.  You can expand on this material, and / or refer to visual information, notes, plans, etc., in your work journal, blog etc.

Proposals / reviews of insufficient or excessive length or those inappropriately structured will fail the criteria for an acceptable proposal / review and will be returned.  The proposal / review must be word processed and to aid this, an electronic version of this proforma is available on the website for you to download and complete as a word document.  The text boxes in the electronic pro-forma will expand automatically as you write.




	

SECTION ONE

Influences, Research, Sources and Ideas (guide 175 - 350 words).

What are the influences, starting points and contextual references and why are they relevant to your ideas?  Indicate the creative professionals and discipline areas you intend to research and the likely sources of information including any museums, specific locations, performances, etc you plan to visit.  However you should not make extensive lists in this section.  Instead you should compile an accurate bibliography correctly acknowledging all references including texts, periodicals, websites and video / DVDs etc in the APPENDIX.


	     



	SECTION TWO

Your Major Project (guide 150 - 300 words).

What is the title of your Project?  What will you work towards producing and what is your proposed goal?  Explain how this relates to your own practice and how it extends your knowledge, understanding and creative ability.  Try to use technical language and Art vocabulary throughout.


	     



	SECTION THREE

Techniques, Processes and Timescale (guide 175 - 350 words).

Refer to any techniques and processes you intend to use.  Describe the range of media and materials relevant to your project and how you may use them to explore and develop your ideas.  Include aspects of studio practice, workshop procedures or the use of particular equipment and software and discuss requirements such as collaboration or consultation with others, work space factors, etc.  Provide an indicative timescale for your project and relate the manner in which you intend to divide your time in order to investigate, develop and produce your project appropriately.  This should be a meaningful plan to you and should be personalised to your project.  You may wish to write your plan as a daily or weekly schedule.  Try to reflect a clear and well-structured framework for your research, development and production.


	     



	SECTION FOUR

Review of your work prior to the major project (guide 125 - 250 words).

Critically review and analyse your practice and identify successes, or otherwise.  Reflect on developments, challenges and influences and their impact on your work and your proposal / review.  How do these factors affect your intentions for the realisation and display of the major project?


	     



	SECTION FIVE

Evaluation and Realisation (guide 125 - 250 words).

This section is to be completed after the major project has been exhibited.

•	Critically review and analyse the major project.

•	Reflect on your curatorship considerations.

•	Discuss the developments and the technical and intellectual challenges you faced.

•	How did these impact upon the project?

•	What would you change or try to accomplish in a different way?


	     



	APPENDIX:

Use this appendix for the bibliography and any additional information relating to your major project.


	
     





	TO BE COMPLETED BY THE PROGRAMME LEADER

Part C: Notice to Teachers
You must keep a copy of the Candidate Declaration on file until the deadline for requesting a review of results has passed or until any appeal, malpractice or other results enquiry has been completed, whichever is later. This may be subject to inspection by WJEC or a JCQ Centre Inspector. 
Before signing this declaration, please ensure you have read and understood the guidance produced by JCQ on authenticating candidates’ work, marking candidates’ work and internal standardisation. Instructions for conducting non-examination assessments (Vocational and Technical Qualifications) – Joint Council for Qualifications
Please also ensure that you are familiar with the candidate’s general standard of work. 


	Part D: Teacher Declaration
I confirm that:
· all reasonable steps were taken, including steps to mitigate the risk of AI misuse, to make sure the work submitted is solely that of the candidate concerned 
· to the best of my knowledge, where sources have been used that they are referenced
· to the best of my knowledge where the candidate has used AI, it has been used and acknowledged appropriately
· any help given to the candidate has been recorded in the space below
· to the best of my knowledge the work has been kept confidential (when with the candidate) and has been securely stored by the centre (when appropriate to the assessment)
· the candidate’s work was conducted under the required conditions detailed in the specification.

· the marking was carried out according to the mark scheme and AI was not used as the sole form of marking; I have reviewed the work in its entirety and determined the final mark
· internal standardisation was carried out to ensure all candidates have been assessed against the same standard.
I understand that a false declaration is a form of malpractice.



	Record of any assistance to candidate
	     



	Projected Final Grade:
	[bookmark: Check1]D |_|
	M |_|
	P |_|
	F |_|
	R |_|



	Signature:
	     
	
	Date:
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N.B. This form can be completed and signed either digitally or by hand.
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