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First, click on the brand logo to get started.
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To add a question, simply click the blue
‘+ Add’ button at the top right

To remove a question, simply click the
‘- Remove’ button

Review your Question Paper

The My Paper section at the top right of the
screen shows the details of your paper.

Click ‘Preview Paper’ to arrange the
guestions, rename and finalise your paper.

The preview screen allows you to:

1. Rename your paper by typing in the box

2. Reorder your questions by either
dragging the questions or clicking the
‘Move up or down’ button

3. Remove questions by either dragging

the questions into the removal area or
click the ‘Remove’ button

From the Export section you can choose if
you want to include:

Title Page

Questions

Examiner Comments

Marking scheme

Finally, you can either print the question
paper or save it as a PDF.
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