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	FORM AA / AN


	LEVEL 3 FOUNDATION DIPLOMA IN ART & DESIGN
APPLICATION FOR APPROVAL / NOTE ABOUT CHANGE


	FORM AA - The Course Leader should complete this form and return it to WJEC no later than two months before the start of the course.

	

	FORM AN - The Course Leader must complete this form to inform WJEC of any proposed amendments to the information submitted on the Application for Approval (Only complete those sections where the details differ from the original submission).  The completed form should be returned to WJEC no later than one month before the change commences.


	WJEC Ref. (office use only)

	

	Centre

	

	Address

	

	Telephone

	

	Course Leader

	

	Telephone

	

	Estimated annual number of students

	

	Start Date

	


	1. Target group (state those for whom the course is intended and how they're recruited)

	

	2. Length and pattern of attendance (give details of the proposed start date, the length of the course and the pattern of attendance)

	

	3. Entry process (give details of the entry procedures and the entry criteria)

	

	4.
Delivering the course

	(a)
Teaching and learning strategies (give details of the proposed teaching methods and strategies for supporting learning)

	

	5.
Guidelines and support for students

	(a)
Course and assessment guidelines (give details of advice and guidance given to students regarding the course requirements and its assessment)

	

	(b)
Personal and career guidelines / FE (give details of the advice and support given to students regarding personal development, careers guidelines/FE counselling, etc)

	

	6.
Resources (give details of the resources available to support the course, e.g. teaching rooms, library facilities, IT, equipment, etc.  A plan of the rooms should be included as well as the timetabling of rooms for students)

	

	7.
Staff

	(a)
Give the names, roles and responsibilities of the staff who will be teaching the course

	

	(b)
Give details of the time allocations of staff teaching the course.

	

	8.
Supporting evidence (all the evidence listed should be provided)

	

	(a)
Teaching staff CVs

	

	(b)
Course handbook (the specification contains guidance on course handbooks)

	

	(c)
Quality assurance procedures

	

	(d)
List of student locations in the previous year

	

	(e)
Moderator's Report for the previous year

	

	(f)
Other evidence (list)

	

	

	Signature of Course Leader
	
	Date
	
	
	

	PLEASE RETURN TO: CBAC, 245 Rhodfa'r Gorllewin, Caerdydd CF5 2YX
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