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Geography Specification B

Guidance on the submission of Controlled Assessment 

WJEC has created a system to support centres who want advice about the development of their controlled assessment items.  WJEC Officers and Examiners strongly encourage centres to use this system. The system for submitting your items of controlled assessment are as follows:

1. Download the Submission of Controlled Assessment (SCA) document from the WJEC website and save it onto your PC, to ensure you have a copy of your original submission.
2. Complete the form with details of your proposed units. At this stage these may be just initial thoughts on one or both of the units. Alternatively you may be send more fully developed ideas. At this stage there is no need to provide examples of the materials that will be seen by students.

3. Send your completed SCA document to WJEC. Please send it as an email attachment to Andrew Williams andrew.williams@wjec.co.uk
4. Andrew will forward your submission to your Controlled Assessment Adviser (CAA). He will also acknowledge receipt of your document and notify you of the contact details of your CAA so that you can contact him / her by post / phone at a later date if necessary. When you have received the contact details of your CAA from Andrew Williams, it is advised that you send the CAA, (via email or post), the draft guidance sheets for the task.
5. Your CAA will respond to your submission. His / her role is to act as a support in order to enable you and your students to achieve their best potential grade in the controlled assessment. He / she will offer advice and guidance but does not have a validation / approval role. However, as part of this process, and in order to better understand your submission, your CAA may seek further clarification. For example he / she may suggest that, in order to better understand your assessment items, you send copies of student worksheets / instructions. If this is the case, you should send these items direct to your CAA and not to WJEC.
