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APPLICATION FOR ACCESS TO PERSONAL DATA CONCERNING EXAMINATION ENTRIES/RESULTS

You are strongly advised to read the 'Applicant's Guide' before completing this form.

Note:  Applications made on a candidate's behalf by somebody else will be accepted, providing the candidate has signed the authorisation in section 6 below.

This form should be used to request the disclosure of personal information which is held concerning a candidate who in the past has been or is now entered for any of the examinations of the WJEC.

The following information must be supplied in order to identify the correct data held.

THE FORM MUST BE COMPLETED IN BLOCK CAPITALS.

	(1) NAME AND ADDRESS OF BOARD, OR GROUP, TO WHICH THE ENQUIRY IS TO BE SENT:

	DATA PROTECTION OFFICER,

WJEC/CBAC LTD, 245 WESTERN AVENUE, CARDIFF, CF5 2YX.

	(2a) DETAILS OF EXAMINATIONS, (please enter each session separately): 

Information on subjects entered is not required.

	Level of Examination (GCSE, Advanced Level, Advanced Supplementary, Advanced Subsidiary, Other – please state).

	

	Date of Examination

	Summer/Spring/Autumn/Winter (Please specify)
	
	Year
	

	Name of Centre at which examination was sat
	

	Number of Centre  (if known)
	

	Candidate Number  (if known)
	

	(2b) If you require information on another examination session, please state:

	Level of Examination (GCSE, Advanced Level, Advanced Supplementary, Advanced Subsidiary, Other – please state).

	

	Date of Examination 

	Summer/Spring/Autumn/Winter (Please specify)   
	
	Year
	

	Name of Centre at which examination was sat
	

	Number of Centre  (if known)
	

	Candidate Number  (if known)
	


	(2c) If you require information on another examination session, please state:

	Level of Examination (GCSE, Advanced Level, Advanced Supplementary, Advanced Subsidiary, Other – please state).

	

	Date of Examination 

	Summer/Spring/Autumn/Winter (Please specify)   
	
	Year
	

	Name of Centre at which examination was sat
	

	Number of Centre  (if known)
	

	Candidate Number  (if known)
	

	(3) PERSONAL DETAILS 

	Surname
	

	Forename(s)  
	

	Surname used during examination (if different)   
	

	Date of Birth   
	

	Present address  
	

	Postcode
	

	(4) If a photocopy is enclosed of one of the following, please indicate:

	result statement
	
	certificate
	

	(5) DECLARATION 

	I declare that the above details are correct in all respects, and request that any information about me held by you is disclosed.  I enclose a fee of £10 in respect of this application made payable to WJEC/CBAC Ltd.

	Signature of candidate  
	
	Date
	

	(6) AUTHORISATION  (complete if applicable)

	I hereby authorise (name)  
	
	of

	(address)
	

	to receive on my behalf the copy of the personal data requested by this application.

	Signature of candidate  
	


	(7) COUNTER-SIGNATURE

	Your signature(s) above must be countersigned by the Head of the Centre at which the examination was taken, or a member of staff acting on his/her behalf, or by a person of similar standing who is not a relative.  A suitable person would be a lecturer, doctor, minister of religion, bank officer, etc.

	DECLARATION TO BE SIGNED BY THE COUNTER-SIGNATORY

	I (insert your name in block capitals)
	

	certify that the applicant  
	
	(name of candidate)

	on this form is, to the best of my knowledge and belief, the applicant whom he/she claims to be.

	Signature
	
	Date  
	

	Profession  
	

	Connection with applicant  
	

	Address  
	

	This form when completed and countersigned should be sent to: DATA PROTECTION OFFICER, WJEC/CBAC LTD, 245 WESTERN AVENUE, CARDIFF, CF5 2YX. 
together with the relevant fee of £10.


	FOR OFFICE USE ONLY
	If further information required

	Date and receipt of enquiry  
	

	Information attached

	Date enquiry referred back
	

	Date correct info. rec'd
	

	Entry statement  
	

	Result statement  
	

	Certificate  
	

	Fee paid
	

	Acknowledgement sent
	

	Date of acceptance  
	

	Date of request to I.C.T. Unit  
	

	Date of receipt of information from I.C.T. Unit
	

	Date information sent
	

	Name of recipient  
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