Additional Guidance for Entry Level English Speaking and Listening
Centres that are unable to provide an audio recorded sample of candidates’ Speaking and Listening have the opportunity of providing witness statements to attest to candidates’ performances.
Centres are reminded that:

· Witness statement evidence should only be used where the submission of an audio recording would disadvantage the candidates or not accurately reflect their best work. For example, EBD centres may experience difficulty in obtaining compliance for recordings to occur; centres where attendance is a critical factor may not have opportunities to record learners, but have been able to assess Speaking and Listening skills at other junctures.

· Witness statement submissions can only be made for two consecutive years. The receipt of witness statement evidence in place of an audio recorded sample for the second year running will trigger a moderation visit.

· Centres opting to submit the witness statement evidence must complete an E5 form (which can be found on the website) for every candidate entered for Entry Level English. E5 forms for each candidate represented in the coursework sample must also be submitted to the moderator. These should be sent in addition to the E1 and E2 forms that accompany the coursework submission. Moderators may request further E5 forms for other candidates following receipt of the centre’s coursework submission.

· Comments on the E5 form must reflect the candidate’s responses in each of the three Speaking and Listening tasks, and be criteria-based, justifying the mark awarded. 

· Witness statements for all candidates should be kept with the written coursework, and if not included in the sample, retained.

· Centres may, of course, still submit an audio recorded sample but this must only be an audio cassette, a CD or a DVD and should be labelled and accompanied by a play-list detailing the name and number of each candidate in the sample. Candidates must also be clearly introduced before they begin their response.

· Centres may use either of these approaches for different submissions over time, dependent on the method more appropriate to each cohort and circumstances. For example, a centre could choose to submit witness statements for candidates in year one but then submit an audio recording in year two. A moderation visit would not be deemed necessary in this instance as a recording has been moderated. The moderation visit would only occur in the year following two consecutive witness statement submissions. In this instance, a moderator from WJEC will contact the centre in the October of the year in which the visit is to take place to arrange a mutually convenient time to visit the centre. Please refer to the guidance for Entry Level English Moderation Visits.
