FUNCTIONAL SKILLS SPECIFICATION: LEVEL 2 ENGLISH: APPENDIX 1: i

Inclusion Statements for Functional Skills English 

Speaking, listening and communication 
Speaking, listening and communication within Functional Skills English qualifications are defined as non-written communication, normally conducted face-to-face. 

In exceptional circumstances, assessment may take place remotely, provided that the medium through which remote assessment takes place: 

· does not create barriers to achievement and success 

· enables candidates to demonstrate achievement against the full range of standards 

· using the full range of permitted strategies, and 

· meets the security requirements specified in criterion 58f of The statutory regulation of external qualifications (QCA/04/1293). 

Scope: The arrangements described apply only to assessment leading to the awarding of the speaking, listening and communication component of Functional Skills in English qualifications.

	Inclusion Statement for Functional Skills in Speaking, listening and communication (all levels) 

	The term 'speaking, listening and communication', as used by these standards, is intended to be interpreted in a broadly inclusive way and is not intended to create any unnecessary barriers to candidates with speech or hearing impairment. 

The needs of individual candidates will vary but, as guidance, the term should be interpreted as meaning communication, discussion and presentation that: 

· can include use of sign language (e.g. British Sign Language, sign-supported English) provided this is made accessible to all participants in the discussion. (It is recognised that BSL is a language in its own right and not a form of English. BSL is, however, permitted as an alternative to English for the assessment of speaking, listening and communication where BSL is the candidate's normal way of communicating in the contexts described by the standards. No other languages are permitted as alternatives to English; 

· can include access to augmentative speech equipment and such software as constitutes the candidate's normal way of working; 

· does not depend solely on the use of written language or require the individual/s with whom the candidate is communicating to be able to read (as these skills are covered by the requirements for reading and writing). 




Reading 
Scope: The arrangements described apply only to assessment leading to the awarding of the Reading component of Functional Skills English qualifications.

	Inclusion Statement for Functional Skills in Reading (all levels)

	Reading within Functional Skills English qualifications is defined as the independent decoding and understanding of written language and text in a purposeful context. 

"Text" is defined as materials that include the use of words that are written, printed, on screen or presented using Braille. 

As a reasonable adjustment, candidates who are classed as disabled under the terms of the Disability Discrimination Act (DDA), and use assistive technology as their normal way of reading, can demonstrate that they are able to independently meet the requirements of the reading standards through use of screen reader software. 

A human reader cannot be used to demonstrate the requirements of the standards as this does not meet the requirement for independence. As a last resort, an exemption from the reading requirements can be requested for candidates with disabilities who cannot use assistive technology. 


Writing 
Scope: The arrangements described apply only to assessment leading to the awarding of the Writing component of Functional Skills English qualifications.

	Inclusion statement for Functional Skills in writing (all levels) 

	Writing within Functional Skills English qualifications is defined as the independent construction of written text to communicate in a purposeful context. 

"Text" is defined as materials that include the use of words that are written, printed, on screen or presented using Braille and which are presented in a way that is accessible for the intended audience. 

As a reasonable adjustment, candidates who are disabled under the terms of the Disability Discrimination Act (DDA) and who use assistive technology as their normal way of producing written texts can demonstrate that they are able to independently meet the requirements of the writing standards through use of a computer and appropriate software. 

A human scribe cannot be used to demonstrate the requirements of the standards as this does not meet the requirement for independence. As a last resort, an exemption from the writing requirements can be requested for candidates with disabilities who cannot use assistive technology. 


