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Logging in to Portal

To access the online electronic marksheet you will be required to log on to the WJEC
Portal using the following URL:

http://www.portal.wjec.co.uk

The following screen will appear:

::: All Services v Portal B

Sign in to your Portal
& (N
account ;

Forgot your password?

Access your WIEC & Eduqas secure services.
Sign in >

Don't have an account? Contact us OR

Sign in as an Appointee

Appropriate staff members will be invited to Portal by their Examinations Officer at
their centre.

Please enter your username and password and click on the ‘Sign In’ button.


http://www.portal.wjec.co.uk/

Once you have authenticated via Multifactor Authentication, the following screen will
appear. Click on the ‘All services’ button in top left corner.

. y
All Services v PORTAL ER (©) 12503 A Jones Lcul%gg

Summer 2023 Exams and Assessments

Here you will find the information on any changes being made to our exams/assessments including information on contingency
arrangements based on regulatory guidance.

2023 WJEC qualifications (regulated by Qualifications Wales)

—+ WJEC Updates to Advance Information Summer 2023

~ Summer 2024 - Unitised WJEC A Level qualification rules Results Information
For all the latest information about
—* Contingencies for NEA November 2022 and June 2023 results can be found on our dedicated
. results page
—* NEA contingency declaration form

= View Results Information
> WJEC Advanced SCC Adaptations for 2021-22

Once you click All Services, a menu will appear. From here you need to select
‘Examinations & Assessments’ from the left-hand side bar. Then select ‘Mark Input’
underneath the IAMIS header.

_ -
it Close ~ PORTAL B (©) e8745 Joseph Ha... Eubjgg

Rarch all services

Assessments General Resources

EL Centre
Administration ) [
ternal Assessment Marks/Outcomes | GCSE MFL - Set Allocation Non-Examination Assessment Tasks
Entries &
Registrations

&0

Pre:release Materials

Assessments
i) Key Information
a Resources
G Results

ﬁf} My Favourites

If the above is not visible, the Examinations Officer will need to change your account
type. Please get in touch with your examinations officer at your centre for this.



After a successful login the following screen will appear:

Internal Assessment Mark Input System

= o - = - e 5 i
T = e oo |
& R S S ———— 8 v @G| puayy - Al Documets | ) Gesn Ao [ wac secomwtats 2 {51
- -
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Internal Assessment Mark/Outcomes Input

WVIEW | PRINT REPORTS

Certres can input markwoutiomes for candiclabes on the web page provided that Ehe endry has been submitbed o, and processed by, WIEC
Micer shoaubd B B5ked 1O SUDTHL O PEQUINGD BTy a5 00N 35 podibie.
0 ingut the mark.

ENETS Wi 10 INDUL B MAaT/outonime Tor any Ca
infenmacion has been ser EC. by the exams

i Wi 15 Pt BS0EE O Thie i Dage, e £k
eachers should allow 72 hours Before bryiny

0 wro: Click o & title 1o expand the box

WELSH BACCALAUREATE [JANUARY) 2017

ENTRY PATHWAYS JANUARY 2017

KEY SKILLSFESSENTIAL SKILLS WALES MAY 2016

WELSH BACCALAUREATE (MARCH) 2016

CONMECT WITH WIEC ONLINE ® @ @

WIEC Waebsives

CONTACT US

—-—-- R _-_ [ 2

f: I Mo s B B 0l ceary e ok Pe@c I_I-I-“-II_OWM—F‘%M |J‘w::m.m.u-. ® R
- -~
L;_ll'e;_' HOME  EMTEICS  INTERRAL ASSTSSMENT  SPECIA DEGUINEMENTS HESULFS  RESOWUECTS  WELSH BAL
cbac

gl ML (e ey

Internal Assessment Mark/Outcomes Input
EVIEW | PRINT REPORTS

Cerines can input marksoutcomes for candicdates on the web page provided that the entry has been submitted to. and prooessed by, WIEC

e b et el o the with page. the eaaerd fcer dhould B askoed 10 Subimit the regquined sntTy &5 5000 85 posible.
, Reachers should allow T2 hours Before trying fo input the mark.

v Tof vy Calncl
JEC. by the exams offic

Chick Gn & EEbe bo expand the box

WELSH BACCALAUREATE (JANUARY) 2017

ENTRY PATHWANYS JANUARY 2017

ENTRY PATHWAYS 07 DEOUSS EXPERIENCES & FEELINGS
aArTH Cwidd (3805
CWRS (BI62M

KEY SKILLS/ESSENTIAL SKILLS WALES MAY 2016

EHTRY RATHIWAYS JANLRARY 1017

WELSH BACCALAUREATE (MARCH) 2016

COMMECT WITH WIEC ONLIMNE @ @ @
w

A list of subjects/units where\mark/outcomes need to be input using the online system
will be shown on this screen.



This screen will also show the number of candidates whose outcomes have not been
input.

Entering Candidates’ Outcomes
Click on the "Enter outcomes” button that is adjacent to the appropriate Subject and
Paper on the screen.
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Internal Assessment Mark/Outcomes Inpit

@ VIEW / PRINT REPORTS | INTERNAL ASSESSMENT MANUAL

0 INFO Please remember 10 submit the marks/outcomes you hilve entered by clicking the SUBMIT MARKS/OUTCOMES button

Cerares con input marks/outcomes for candidates on the web page provided thatthe entry has been submitted to. and processed by, WiILC

Should teachers wesh 10 input a mark/octcome 100 any candidate who Is not lsted on the wed page. the exams officer Should De asked 0 SUDMIT the required eotry as 5000 35 Possible.
Once thes information has been sent t0 WIEC. by the exams officer, teachers should Niow 72 hours before trying 10 inpat the mark

o INFO - Chick 0n 3 ttie 10 expand the box

LEVEL 3 QUALIFICATIONS JUNE 2017

LEVEL 3 QUALIFICATIONS JUNE 207 7 CRANNOLOGICAL THEORIES CONTROL

ASSESSMENT (96113)
ENTER OUTE JMES (0 DONE, 144 LEFT)

LIVIL 3 QUALIFICATIONS JUNE 2077 SOCIAL CONTROL POLCY & PRECTICE

CONTROL ASSESSMENT (56135
ENTER OUTCOMES (144 DONE, 0 LEFT) SUBLET QUTCOMES AND GENERATE SAMPLES (144}

LUEVEL 3 QUALIFICATIONS JUNE 201 7 OHANGING AWARENESS OF (Rt

DMES (43 DONE. 201 LEFT)
CONTROL ASSESSMENT (961413

LEVEL 3 QUALIRCATIONS JUNE 201 7 CRME SCENE TO COURTROOM

CONTROL ASSESSMENT (96151.3)
ENTER OUTCOMES (144 DONE, 0 LEFT) SUBMIT CUTCOMES AND GENERATE SAMPLES (144)

e  l— ) N il -

wjyec HOME  FMTEIES  INTEMAL ASSESSMENT  SPECUM SEQUIRSEMENTS HISULTS  RESOURCES Wl Ss BAC

VIEW MODERATOR DETARS

Pioase mark candidatos withdrawn as absent and send an entry amendment 1o WJIEC

& Options INTERNAL ASSESSMENT MANUAL | STEP-BY-STEP GULAOE m

Concsere vearcn . Sortoy P
20 W Crace ~ An ~

Canddate Mo N Crade aemple
007 PP DWAYNE pass (] =
3008 KING: JOE Pass [~

2037 GREEN THERESA Pass (]

s0es cass JuSTIN pass [

073 BAT= ANTA pass (]

002 O KERRY Pass [~] &~
Fisa LOTT: MONA eow 1 3



2 @ M | B WEC Secure Website x |+ - o X
« C @ hitpsi/wwwwjecservices couk/CourseworkfupdateCand_S3 asp?show=all8isort=28display=208d=228t=785=97918&p=0" A D = 9 B -9 (b
-
LUJeC HOME ENTRIES INTERNAL ASSESSMENT SPECIAL REQUIREMENTS RESULTS RESOURCES JCQ CENTRE ADMIN PORTAL
cbac

sgedin il cemeans | Azcount Admin | Terms & Condrom S cut

VOCATIONAL LEVEL 1/2 JUNE 2023 ENGINEERING DESIGN CONTROL ASSESSMENT (9791/01)
MARKSHEET

VIEW MODERATOR DETAILS

‘We are aware of issues impacting some file uploads on this page. If you are having issues uploading a particular file, then please try placing the file within a
Compressed (Zipped) Folder and then upload this zip file.

'candidates withdrawn as absent and send an entry amendment to W)EC

WIEC INTERNAL ASSESSMENT MANUAL EDUQAS INTEANAL ASSESSMENT MANUAL STEP-BY-STEP GUIDE

Name Grade Sample Upload

Pass Level 1 v

Click into dropdown menu under the "grade” coluryin to enter "Pass,/Merit,
Distinction, Absent" outcomes as necessary.

N.B Moderator detail button will show onscyeen but is inactive/for IAMIS upload
subjects.

Read the general step-by-step guide here.
Print out the outcomes you have input to check as you go along.

If there are more than 20 candidates in one centre they will be shown on separate
pages.



The drop-down menu labelled 'Show' has a choice of 'All"' (the default), or 'Marked' or
‘Samples'. When 'All' is chosen, all candidates are shown on the screen. When
'‘Marked' is chosen, only candidates with an outcome input will be shown. When
‘Sample’ is chosen, only candidates chosen for the sample will be shown.

- PR, - Lo 3
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ENTRY PATHWAYS JANUARY 2017 RESPONDING TO TV/WELSH FILM (6362/M3) MARKSHEET

VIEW MODERATOR DETALS

Ploaso mark candidatos withdrawn as absent and send an enlry amoendment to WIEC

& Options INTERNAL ASSESSMENT MANUAL | STEP-Y-STEP GUIDE m

P— o Sortoy Srow
v , v samphsv

Candidate No Name Geade Sample
DOWN: NEL s (v v

o SKIES: SONNY nam 1V he
BALL: DENNIS pass |V v

CONNECT WITH WJEC ONLINE @ @ @

v



Absent Candidates

In order to indicate that a candidate is absent, tab or click into the grade column on
the dropdown menu and select ‘absent’. This will be updated when you exit the
column. A warning a message stating '‘please note an ABSENT should only be used
if a candidate is absent' will appear to ask you to confirm that this candidate is
Absent.

Late Candidates

Any candidate that does not appear on this screen has not been entered yet. Should
teachers wish to input an outcome for any candidate who is not listed on the web
page, the Examination Officer should be asked to submit the entry immediately
(provided the window for entries & amendment deadline has not passed). Once the
entry has been made, teachers should allow 72 hours before trying to input the
outcome. If there is a small number of late entry candidates the sample can be
chosen and then the outcome added subsequently.



Search for a Candidate Name

There is a facility in the system to search candidates by name. To use this facility,
click in the box labelled 'Candidate Search’, enter the candidate surname you wish to
find and click the 'search’ button.

If the Submit Facility is Not Available

Every candidate needs to be completed before the submit option is made available.
On the enter outcomes screen change "show" to "all" to highlight the candidates that
still needs outcomes inputting.

To return to the first screen showing all subjects/papers. Click on the 'Save and

Close' button. This can be done at any time.
N - S— - e
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ENTRY PATHWAYS JANUARY 2017 RESPONDING TO TV/WELSH FILM (6362/M3) MARKSHEET

VIEW MODERATOR DETALS

Ploaso mark candidatos withdrawn as absent and send an enlry amondment 1o WIEC

R FESeN ST by now

Candidate No Name Geade Sample
NEL v v
SKIES: SONNY Pass |V =)
BALL: DENNIS Past |V <

CONNECT WITH WJEC ONLINE @ @ @
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Submitting Outcomes to WJEC

Once you have entered and saved the outcomes you will be able to edit any
outcomes before submitting to WJEC.

Click ‘Enter outcomes 144 done, 0 left’ to go back into subject screens and amend
any details.

. o
m ™ Mg, s o "(W“‘—‘.—.—I_--“"_ T s

wjec
cbac

- ————— - —— . [ ) R
D e I"M no.;_-. | 7 WRC Sacume Webse x -p

HOME  ENTESES  INTEENAL ASSESSMENT  SPECIAL REQUISEMENTS  BESUSTS  RESOURCLS

-

Internal Assessment Mark/Outcome

@ VIEW / PRINT REPORTS | INTERNAL ASSESSMENT MANUAL

o INFO Please remember 10 submit the marks/outco

¢ Input

STEP-@Y-STEP GUIDE

You have entered by cicking the SUBMIT MARKS/OUTCOMES button

that the entry has been submitted to, and processed by, WiLC

Cernres con input marks/ouscomes for candicdates on the web page

Should teachers wesh ¢ PUt 3 mark'o ame 100 ary canddate who 15 ot \sted on the wel page, the exams Officer should De asked t0 submit the required entry as 5000 &5 possible.

Once thes informatio Deen sent Dy the exams officer. teachers showld allow 72 hours before trying 10 input the mark

o INFO - Chck 0n 3 tle 10 oxpand the box

LEVEL 3 QUALIFICATIONS JUNE 2017

LEVEL 3 QUALIFICATIONS JUNE 207 7 CRANNOLOGICAL THEOMIES CONTROL

ASSESSMENT (pe1 1A
ENTER CUTTWMES [0 DONE, 144 LEFT)

LIVIL 3 QUALINCATIONS JUNT 207 7 SOCIAL CONTROC POLCY & PRaCTCE

CONTROL ASSESSMINT 3410
ENTER OUTCOMES (144 DONG, O LEFT) FUBMNT QUTCOMES AND GENERATE SAMPLES (164}

LEVEL 3 QUALIFICATIONS JUNE 2 HANGING AWARENESS OF CRonve
CONTR

ENTER OUTCOMES (43 DONE. 201 LEFT)

LEVEL 3 QUALIRCATIONS JUNE 201 7 CRIME SCENE TO COURTROOM

CONTROU ASSESSMENT (961513
ZNTER CUTCOMES (144 DONE, 0 LEFT) SUBMT CUTCOMES AND GEMERATE SAMPLES (144)

The button initially labelled 'no 6utcomes to submit’ will remain unchanged until all
candidates outcomes have been input.

When one subject/paper has been completed, a r¢minder will appear that these
outcomes should be submitted and samples viewed. If all the information is correct
you must click ‘Submit outcomes and generate samples’ to generate a sample.

10



The following screen will appear before you finally submit your outcomes.

. = - —— - = - UL AL
a T Fpe ot o TNl ok i aip £ @G T fusteay - A Oogummty T A Secure Wekete ¥ r (5P
¥ -
wjac HOME  EMTESES  INTEEMAL ASSESAMENT  SPECIAL REQUIREMENTS  RESULTL  RESOUBCEL
chac
IHFO Pease rememiber 10 Submit the maricloutcomses you hawe entened by dicking the SUBMIT MARKS/CUTCOMES button

Corares can inpul rarusunoomes for candicites on the el page provided that the entry has been submiited bo, and processed by, WiEC.

Shauld teachers wish fo input & marivoutoome for sny candidate wh s rot ksted on the web page. the exsrms officer should be asked fo submit the required entry as soon a5 possible
Once Bhis infonmation has been send to WIEC. by the exames officer, feachers thould allow 72 hours Before Brying fo input the mark.

o INFQ ek 01 i CEME 1 b ek D

LEVEL 3 QUALIFICATIONS JUNE 2017

LEVEL 3 QUUALIFKCATRONS JUNE 2097 CRARISOLOGCAL THEQRIES CONTROL
ASSESSMENT (1811

LEVEL 3 QAL IFRCATIONS JUNE 2057 50000 CONTROL POLCY &
CORTROL ASSESSMENT (361305 .
AT SALIPLES {184}

200
RIEVTL, 1 GRUALIFKCATIONS JUNE 1017 CHAMGING AWARENERS OF ORs)
CONTRGL ASSERSMEMT {341 4030

LEVTL 7 CpLUAL IFHCATRCNES JURIE 7110 7 CRIE SCEME T DOUET RO
CONTRG, ASREFFMENT (361330

Seacling | monnen ol LT 4 o ha L.l
GCE JUNE 2017 + |

| ¥
n INFO Please rermember 10 submil the marksfouttomes you Fave entered by choiing the SUBMIT MARKS/OUTCOMES bulton above as detaded within the =

11



Generate samples

Once all outcomes have been inserted and submitted you can click the following link
to go back and view your sample.

— -~ — m- - Lo 5 i

T™ Mg anhi-\e. wincsaracesco.vh ook "5e gt} . Y0 = @G T Pupheayt - AN Doguments I WHC Secune Webone

wjec MOME  INTRIES  INTEENAL ASSESSMENT  SPECIAL REQUIRIMENTS RISULTS  SESOuUsCEs

Chck here (o returmn to the INTERNAL ASSESSMENT MARK Inpat screen and to view sample.

CONNECT WITH WJEC ONLINE @ @ @

WIEC Websites

Spetam O Acowcidne  Hep 1 © WILC OBAC L1d 2017

Once outcomes have been submitted to WJEC the outcomes awarded to candidates
cannot be altered online, but a request to amend an outcome may be sent by email to
pathways@wijec.co.uk.

The "print" button can be used at any time, however, to view/print the outcomes
submitted.

12



Clicking the "submit outcomes and generate sample" button will do two things.
Firstly, the outcomes will be submitted to the WJEC. Secondly the system will
calculate the sample.

Once submitted, 'All outcomes submitted' will appear.

. - - - —— !I!! - ——— ‘l. Loe ik
m T Mgt i SCABNACHL SO coanatih, Slea sip o |rlH-unm-.-|: T WL Sacuns Wekue “ | (1 Lr =R
-
I.J_IJEC DME  ENTESES  INTEERAL ASSELLMENT  SPECIAL BEQUIREMENTS EETULTS  RESGURDES

chac

BNFD Pease rememiber 10 Submit the maricu/'outcomses you have ertened by cicking the SUBMIT MARKS/OLUTCOMES batton

CHTRTES CAN INQUL MArL/AnComes Tor candiclines on the veels pages prowided thal the entry has switwimiiined Bo, A proceiaed by, WiEC
Should teachers wish o input & marivoutosme for any candidate whe 5 ot ksted on the web page. the exams officer should be asked fo submit the required entry as soon a5 possible
Dnce this information has been send (o WIEC. by the exams. officer, teachers should allow 72 hours befole rying 1o input the mark

o INFO ek 01 i CEME 1 b ek D

LEVEL 3 QUALIFICATIONS JUNE 2017
LEVEL 3 QUUALIFKCATRONS JUNE 2077 CRAMISOLOECAL TRECRIES CONTROL
B S S |

REVTL 2 QUL IFMCATRORS JUNE 2007 500108 CONTROL POLCY L PRACTICE

CONTROL ASSESSMENT (S4YAI

LEWEL 3 QRIALIFCATRONS JUNE 097 CHARGRG BWARENESS OF DRIME
CORTRL ASZESSMENT (361413

ENTER CUITCOMES (43 DOME. 101 LEFT)

LEVEL 3 QUALIFICATIONS JUNE 2077 CRIME SCENE T DOURTROG

CONTROL ASIESSMENT (S4130.3

ENTER QUTODRMES (148 DOME, O LEFT) SURMAT DUTDODMES AND GEMEFATE SAMPLES {184)

GCE JUNE 2017 +

o IHF Pease remgfnber to submit the marisfoutcomes you have entered by chcking the SUBMIT MARKS/IOUTCOMES button above a5 detaded within (Foy

The 'view samples' facility will instantly become active.

Click ‘view samples’ to see which candidates have been requested.
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View the sample candidates

The sample candidates are indicated on the right hand side of the screen.

RCINACRLL0.

St O Gy A At

LEVEL 3 QUALIFICATIONS JUNE 2017 SOCIAL CONTROL POLICY & PRACTICE (9613/L3) MARKSHEET

Tove & (it

Ploase mark candidatos withdrewn as absent and send an entry amendment io WIEC
@ Options
v W v
BEES
Candidate No Name Grade Sample

MONEY: XAVIER v v
DRAWERS: CHESTER ¥
PRICE LOS v W
PURE: SUE : v @

DROID- ANNE A

FOOTFORWARD: BESS

If the sample contains a candidate whose work is incomplete or lost then the subject
teachers should indicate on the system the nearest candidate (either higher or lower)
with complete work. The incomplete work should not be uploaded, WJEC
should be informed in writing that this outcome should be changed to absent.

The system will not allow subject teachers to "remove" candidates from the chosen
sample. However, the system will allow centres to add "additional” candidates, using
the tick box facility.

An explanatory note to the moderator must accompany the folders in such cases
where the sample sent by the centre differs from the sample chosen by the system.

N.B. for IAMIS upload an explanatory note to the moderator may be uploaded via the
system

14



Adding additional candidates to the sample

Change the view to show 'All' candidates.

Click the tick box for the extra candidate. You cannot remove candidates chosen by

the systen.

€ _ 3| [Erre————
&

wpec
cbac

INTERNAL ASSESSMENT MANUAL

s

B teny S
M| Grade v ~
Canduiate No Mame Sample
i ME—— =}
R ———— b
S o
— b
— ]
Sm— ~
a—
i -

Print Reports
The 'VIEW/PRINT>' button at the top of the screen is an option which will print all

candidates fof a subject/paper. Once selected, clicking on the required
subject/papegr on the following screen will allow the details to be viewed/printed in
candidate flumber order.

Internal Asfetsment Mark/Outcomes Input

W VIEW / PRINT REPORTS | INTERNAL ASSESSMENT MANUAL | STEP-8Y-STEP GUIDE
entres can Ingut ks mes for candhdates on

NN OUTEOMES 10 DONE. 13 L) [l 0 OUTCOUES 10 BT 19 ABAITTED

CONNECT WITH WJEC ONLINE @ @ @

15
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INTERNAL ASSESSMENT MARKS - REPORTS

CONNECT WITH WJEC ONLINE @ @ @

WIEC Websites

at the top lett of the screen.

& I Mmpc  (wsti-Se. wiacialvices.co ok Pk ets O = @ C T Pathweys - A Documents I WO Sacune Webote

wjec HOME  ENTENES  INTEENMAL ASSESSMENT  SPECIAL REQUIREMENTS  BESULES  RESOURCES

LEVEL 3 Q{ R e R e e .,

VIEW MODERAT! ;

[T ——
Pioarso mark cand|l

PRINT THIS REPORT
G()plumi nm

wesewed  CANDIDATE DETAILS REPORT

LEVEL 3 QUALIFICATIONS JUNE 2017 CRIMINOLOGICAL THEORIES (9611/L3)

@ CENTRE: ¢3339

. Cand No. Cand Name DOBs Gende
' 282 00K 1000000 3119 »
Candhdate No .*
3 223% 2000 0000000 010100 [
42304 XK 1000000K l
4 43420 20000 000000
42428 J000C 2000000¢ w |
J000C 2000000 M
” 42280 00 1000000 X M
- 23 [7v=r ) L'
X000 1000000
e~ J000C 000000 ™ ‘
Q46 00700 " !
424 :
CONNECT WITH WJEC ONLINE @ @ @ v
2205 — - - o
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Amending marks after submission

AMENDING MARKS AFTER SUBMISSION Once marks have been submitted via IAMIS
they cannot be amended by the centre. If it is noticed that an incorrect mark has been
submitted, centres must complete and submit the request form.

For further information please refer to the Internal Asssessment Guide
https://www.wjec.co.uk/media/xpxovhrw/internal-assessment-a-qguide-for-centres-2024.pdf

Internal Assessment Mark/Outcomes Input

& VIEW / PRINT REPORTS STEP-BY-STEP GUIDE

o INFO: Please remember to submit the marks/outcomes you have enfered by clicking the SUBMIT MARKS/OUTCOMES button.

Centres can input marks/outcomes for candidates on the web page provided that the ¢gntry has been submitted to, and processed by, WIEC.

Should teachers wish to input a mark/outcome for any candidate who is not listed fon the web page, the exams officer should be asked to submit the
required entry as soon as possible. Once this information has been sent to WIEC, by fhe exams officer, teachers should allow 72 hours before trying to input
the mark.

If an incorrect mark/outcome has been submitted, centres must complete and SUBMIT THIS FORM & to request an amendment

Centre Mark Change Request / Cais am Newid Marciau Canolfan

Request to change marks/ grades already submitted (internally assessed work) /Cais i newid
marciau/graddau a gyflwynwyd eisoes (gwaith a aseswyd yn fewnol)

1. Centre Number / Rhif y Ganolfan *

Number must be between 0 ~ 79999

2. Centre Name / Enw'r Ganolfan *

Enter your answer

3. Candidate Number / Rhif yr Ymgeisydd *

The value must be a number

17
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IAMIS UPLOAD

Centres are required to upload unit samples electronically via IAMIS.
Input pages will appear in the usual way as outlined in pages 2-17.

Once the submit button has been clicked and samples generate centres may upload
work instantly.

N.B. There is no requirement to wait for a code to generate OR wait for a
‘cooling off period’ after outcome submission prior to upload on IAMIS.
Centres do not have a certain amount of time to upload, all work should be
uploaded by / on the submission deadline for marks and samples of work

The input screen showing lists of candidates per subject/paper will differ slightly as
the ‘Upload Cloud’ icon will appear

. __________________________________J . _________&a 4
£} Options
Candidate search Rows Sort by Show:
20 ~ | Candidate No v | All ~

Candidate No Name Grade Upload
1501 WILLIAMS: JOOLS P “
1601 GELLAR: SARAH Pass v “

€03 MATTHEWS: SIONED P - A

ass

. 2 e 1 14:23

L Type here to search { - & ENG 7
12/11/2020

Click into dropdown menu under the "grade" column to enter "Pass, Merit,
Distinction, marks or Absent" outcomes as necessatry.

N.B. Centres are reminded not to upload any files until outcomes are submit
and samples generated

Once samples have been generated navigate back to the input page by clicking
‘view samples’

18



B WJEC Secure Website x + - X

<« C & web-dev.wjecservices.co.uk/Coursework/index.asp Q «f B 8O ¢
& -
wjec HOME ENTRIES |INTERNAL ASSESSMENT SPECIAL REQUIREMENTS RESULTS RESOURCES )CQ CENTRE ADMIN PORTAL
cbac

Signed inas 52334 Cymraeg | Account Admin

8 VIEW / PRINT REPORTS STEP-BY-STEP GUIDE

o INFO : Please remember to submit the marks/outcomes you have entered by clicking the SUBMIT MARKS/OUTCOMES button.

Centres can input marks/outcomes for candidates on the web page provided that the entry has been submitted to, and processed by, WJEC.

Should teachers wish to input a mark/outcome for any candidate who is not listed on the web page, the exams officer should be asked to submit the required entry as
soon as possible. Once this information has been sent to WJEC, by the exams officer, teachers should allow 72 hours before trying to input the mark.

o INFO : Click on a title to expand the box

ENTRY PATHWAYS JANUARY 2021 —

ENTRY PATHWAYS JANUARY 2021 DEVELOPING COMMUNICATION
ALL OUTCOMES SUBMITTED (6)
SKILLS COURSEWORK (6051/E1)

ENTRY PATHWAYS JANUARY 2021 DEVELOPING READING SKILLS
ALL OUTCOMES SUBMITTED (6)
COURSEWORK (6052/E1)

H A Type here to search

This time click on the ‘upload button “

{} Options
Candidate search Rows:  Sortby: Show:
20 v CandidateNo v All ~
Candidate No Name Grade Upload
1501 WILLIAMS: JOOLS Pass v “
1601 GELLAR: SARAH T A

. MATTHEWS: SIONED Pass v 6
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A window will appear to enable you to choose a file to upload. Select the file you
wish to upload and click ‘open’

BR WIEC Secure Website x 4+ 0
< C @& web-dev.wjecservices.co.uk/Coursework/updateCand_S3.asp?show=samples8sort=2&display=99999&f=2181t=S&s=6051&p=E1 aQ %« EF » e H
-
LUJeC HOME ENTRIES INTERNAL ASSESSMENT SPECIAL REQUIREMENTS RESULTS RESOURCES JCQ CENTRE ADMIN PORTAL

Signedinas 52334 Account Admin | Terms & Conditions  sign out

« ~ 4 ® ThisPC > v U £ Search This PC

Pleas

rganize =
. > v Folders (7)
S Quick pocess \L ASSESSMENT MANUAL STEP-BY-STEP GUIDE S PRINT
= Documents 3D Objeets

& Downloads  #

ﬁ &= Pictures +

. Deskiop
[ Desktop ©
- Logistics
NORMAK ~ 1 Documents

& OneDrive - WJEC

' @ CneDrive Downloads

@ OneDrive - WIEC

Can rade Sample Upload
~ 8 This PC P P

Music
v v
ass

File name: | Al Files -

ass
3 2 s N T =
£ Type here to search ! =2 ) T YaR T~ - I L)

The files that have been uploaded will be displayed against the candidate
underneath the upload button. If the files do not appear please contact WJEC

/

BRAND :CHLOE 9201 O JOE BLOGGS 015ep-2020 Jon 145ep 2020 HOME /

MARIE case sway1 (30 ) | jessica Question set A [+ pass “

Casesuy2 (0 ) Covid 10 Exernption v

W 30 Ohiarte

015 - WJEC A level Art + Design - further eonsulation on zdaptations biling pdf 613kn %

Casesuty3 (0 ) Covid 10 Exernption v

N.B. The upload will accept any type of file (i.e. word, jpeg, mp3, PowerPoint).
Each file must be a maximum of 1GB. Centres will need to refer to subject

specific guidance on what types of evidence and files are accepted for certain
units/subject.

New upload bar shows the upload progress

O
O
O
O
O
O

Subject specific guidance can be found here esubmission (iamis upload) — subject quide
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https://www.wjec.co.uk/home/administration/e-submission/

Unable to upload file

1. Open the file, Save As, and save as a new file with different name and upload
2. Or place the file in zip folder and upload

This should resolve any upload issues.

It is usually expected that candidate work is uploaded as one file but,
depending on specific subject guidance, the system will permit multiple files
to be uploaded for a candidate.

Group Upload
Some subjects use a group upload or admin function requirements for these

subjects can be found in the IAMIS subject Guide e-submission-iamis-upload-
subject-guide-2024.pdf (wjec.co.uk)

o INFO: Work for this assessment is uploaded online (E-Submission) using upload facility below. Here is a guide on —*subject specific requirements. Large
files will take time to upload, please upload one file at a time and do not navigate away from the page until the file name displays onscreen. We
recommend files uploaded should be below 600MB.

WIEC INTERNAL ASSESSMENT MANUAL EDUQAS INTERNAL ASSESSMENT MANUAL STEP-BY-STEP GUIDE B PRINT

£ Options Grouped/Admin Upload Function
andidate search Rows: Sort by Show
All v Mark v | Samples v “
w Testing document.docx 13kb & *
IAMIS Testing January 2025.xIsx 9kb & *
Mark Clerical
Candidate No Name Sample

(Max:60 ) Error

If a centre recognises the wrong file has been uploaded they can delete any file that
has been uploaded up to the date of submission for that series.
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https://www.wjec.co.uk/media/wrrbhaap/e-submission-iamis-upload-subject-guide-2024.pdf
https://www.wjec.co.uk/media/wrrbhaap/e-submission-iamis-upload-subject-guide-2024.pdf

Moderator Reports

Moderator Reports will be available to view on the system from Results day.

For Entry Level, Pathways Modern Languages, Vocational Award L1/2, Level 1 Latin
and Applied L3 qualifications these can be accessed by clicking 'View Moderators
Report' on the subject/paper screens.

For Entry Pathways qualifications these can be accessed on the secure website
under ‘Results File Download — Print Results.’

All reports will be by unit and level for each subject.
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Helpline

There is a dedicated helpline for queries relating to the use of the online system. The
helpline is available from Monday to Friday, 9:00am to 5:00pm.

Contact:
Pathways Qualifications
email:pathways@wijec.co.uk

Telephone: 029 2026 5444
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Appendix 1 — Inviting Admin/ User accounts.

Once you are logged into Portal. Click on your name/centre number in the top right.

Click ‘Manage Users’ from the menu that appear. This will bring up a new page as
seen in the screenshot below.

-
i:: All Services v PORTAL o oA
cbac
0 ! {3
“ A Jones
Eh 12503
% :
Al AJones ! Edit
Admin
Personal Full Name
Information AlJones
Role
Preferences Preferred Language
English

Invite a new user by clicking ‘Invite User’.

-
ii: All Services v PORTAL 5] 12503 A Jones wjec

O) Centre 12503

) Manage Users

= Filter users Invite User
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Input the user’s details, including their name, language preference, and the email
address that you want their invite to be sent to.

Please ensure you select the correct ‘Account Type’ when inviting a user, as this will
define what the user will have access to.

O, Invite User

Invite a new user to centre 68101.
First name Account type
User

Last name

User

User accounts are able to view resources,
results and reports (restrictions available).

Email address

They are NOT able to access administrative

Language preference i .
functionality

The user will receive an invite to the above email address.

Account type

Admin account — Admin accounts have the same access as examination officer
accounts. It allows you to make entries, see results, invite new users etc. We
recommend this type of account for examination office teams.

User account — User accounts will be able to view resources, OERs, and does not
have the same access as examination officers. We recommend this type of account
for teachers.

Find the person from the list of users. ©

1. Click the 3 dots next to their account type

00

2. Click ‘Manage Access’ to change access permission

@ % A
b
If you need to amend
someone's email address 1

you will need to delete the

account and re-invite. EErre——
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Once you have filled in the details and ensured that the email address is correct.
Click on ‘Send Invite’.

O ; X
~ . Invite User
Invite a new user to centre 68101.
First name Account type

Joe User v
Last name

Bloggs User

User accounts are able to view resources,
results and reports (restrictions available).

Email address

j.bloggs@wjec.co.ul

They are NOT able to access administrative

Language preference . )
functionality

English v

The user will receive an invite to the above email address.

This new user that you have invited will receive an email containing a temporary
password, which will allow them to set up their account.

26



Deleting Accounts

To delete a user from Portal. You need to click on your centre number/name in the
top right and then from the menu that appears, select ‘Manage Users'.

st All Services v

This will bring up your Manage Users page. To delete a user, simply click on the
three dots next to the name/account you’d like to delete. Then select the ‘Delete

User'.

Al

::: All Services v

O

Centre 12503

A Jones

Admin

) Manage Users

Name

AW

AP

Alex Wiener

alexwiener@wijec.co.uk

PORTAL

PORTAL
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Jo

[2)]
()}

> ]

A Jones

Eh 12503

]
g

125

Edit

12503 A Jones

2, Invite User

Type

Admin

wjec
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Appendix 2
What subjects require E-submission

Pathways
Suite Qualification Unit/Subject Code | Unit Name
Entry Additional English | 6007 All units
Pathways 6300 - 6355
Creative, Media 6006 All units
and Performance | 6110 — 6343
Arts
Healthy Living and | 6011 All units
Fitness 6103 - 6172
(6430-6435)
Practical
Humanities 6005 All units
6102 - 6294
ICT Users 6010 All units
6380 - 6407
Independent 6002 All units
Living 6100 — 6202
Mathematics 6009 All units
6370 - 6377
Personal and 6001 All units
Social 6100 — 6118
Development
Personal Progress | 6000 All units
6051 - 6080
Preparing for 6003 All units
Work 6109 — 6223
Science Today 6004 All units
6110 - 6212
Welsh Second 6012 All units
Language 6365 - 6369
Modern French 6600 - 6609 All units
Languages | German 6610 - 6619 All units
Spanish 6620 - 6629 All units
Italian 6630 - 6639 All units
Mandarin 6640 - 6649 All units
Japanese 6650 - 6659 All units
Work Work Welsh P90CCA All units
Welsh PO91CCA
P911CA
PO951CA
P922CA
P952CA
P933CA
P953CA
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Other General Qualifications

Suite Qualification Unit/Subject Unit Name
Code
Entry Level | Mathematics 6300QC/CCL-2 Component 2
(Numeracy)
Mathematics 6300QC/CCL-3 Component 3
(Numeracy)
Science 6430QC/CCL-2 Component 2
Science 6430QC/CCL-3 Component 3
English 6700QCL-2 Component 2
English 6700QCL-3 Component 3
Welsh 6020CCL-2 Component 2
Welsh 6020CCL-3 Component 3
Level 1 Latin 951301/51 Roman
Certificate Civilisation
Study

Vocational/Technical Awards (Level 1/2)

Suite Qualification Unit/Subject Unit Name
Code
Vocational | Constructing the 951201/W1 Unit 2
Awards Built Environment | 951301/W1 Unit 3
- legacy (Wales
only)
Creative and 985201/W1 — Unit 2
Media 977301/W1 Unit 3
Event Operations | 5599U2/N2 Unit 2
5599U3/N3 Unit 3
Tourism 980101/W1 Unit 1
980301/W1 Unit 3
Level 1/2 5639/U1 Unit 1
Vocational Award | 5639U2 Unit 2
Performing Arts
Level 1/2 5259/U2 Unit 2
Vocational Award | 5259/U3 Unit 3
Sport and
Coaching
Principles
Level 1/2 5879U1 Unit 1
Vocational Award | 5879U2 Unit 2
in Global 5879U3 Unit 3
Business
Communication
French
Level 1/2 5889/U1 Unit 1
Vocational Award | 5889/U2 Unit 2
in Global 5889/U3 Unit 3
Business
Communication
German

29



Level 1/2 5899/U1 Unit 1
Vocational Award | 5899/U2 Unit 2
in Global 5899/U3 Unit 3
Business

Communication

Spanish
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Applied Certificates and Diplomas (Level 3)

Suite Qualification Unit/Subject Unit Name
Code
Applied Business 4513U2/N2 Unit 2
(legacy) 4513U5/N5 Unit 5
Criminology 4543U1/N1 Unit 1
4543U3N3 Unit 3
Food Science 4563UA/NA Unit 1
and Nutrition 4563U3/N3 Unit 3
4563U4/N4 Unit 4
Health and 4573U2 Unit 2
Social Care 4573U3 Unit 3
(England only) | 4573U4 Unit 4
Medical 4463U2/N2 Unit 2
Science 4463U3/N3 Unit 3
4463U4/N4 Unit 4
Professional 4903U1/N1 Unit 1
Construction 4903U4/N4 Unit 4
Practice
Tourism 4583U2/N2 Unit 2
(legacy) 4583U4/N4 Unit 4
Business (New) | 4783U2/N2 Unit 2
(Wales only) 4783U4/N4 Unit 4
Tourism (New) | 4803U3/N3 Unit 3
(Wales only) 4803U4/N4 Unit 4
4803U5/N5 Unit 5
4803U6/N6 Unit 6
4803U7/N7 Unit 7
4803U8/N8 Unit 8
Sport (Wales 4923U3/4943N3 | Unit 3
only) 4923U4/4923N4 | Unit 4
4923U5/4923N5 | Unit 5
4923U6/4923N6 | Unit 6
4923U7/4923N7 | Unit 7
4923U8/4923N8 | Unit 8
4923U9/4923N9 | Unit 9
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Health and Social Care & Childcare (Level 2/3) HSCCC (Wales only)

Suite Qualification Unit/Subject Code Unit Name
CCPLD: Practical 4953UZ Unit 3
Skills for Work
Placement
CCPLD: Practice 5962U1/N1 - Unit 200 — Unit 315
and Theory (L2) 5962UQ/NQ
HSCCC CCPLD: Practice 4963U1/N1 - Unit 208 — Unit 329
and Theory (L3) 5962UM/NM
Principles and 5972U2/5972N2 Unit 2
Contexts Unit 2
Principles and 4973U1/4973N1 Unit 1
Contexts (L3) 4973U3/4973N3 Unit 3
4973U4/4973N4 Unit 4
4973U5/4973N5 Unit 5
4973U6/4973N6 Unit 6
4973U8/4973N8 Unit 8
4973U9/4973N9 Unit 9
WBQ and Extended Project
Suite Qualification Unit/Subject Code Unit Name
Welsh Individual Project 90S9U1/90S9N1 Unit 1
Baccalaureate
National/Foundation
Skills Challenge
Certificate
Enterprise and 90S9U2/90S9N2 Unit 2
Employability
Challenge
Global Citizenship 90S9U3/90S9N3 Unit 3
Challenge
Community 90S9U4/90S9N4 Unit 4
Challenge
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Suite Qualification Unit/Subject Code Unit Name
Welsh Individual project 90S3U1/90S3N1 Unit 1
Baccalaureate
Advanced Skills
Challenge
Certificate
Enterprise and 90S3U2/90S3N2 Unit 2
employability
challenge
Global citizenship 90S3U3/90S3N3 Unit 3
challenge
Community 90S3U4/90S3N4 Unit 4
challenge
Suite Qualification Unit/Subject Code Unit Name
Level 3 Advanced Global Community | 9503U1/9503N1 Unit 1
Skills Baccalaureate | Project
Wales
Future Destinations | 9503U2/9503N2 Unit 2
Project
Individual Project 9503U3/9503N3 Unit 3
Suite Qualification Unit/Subject Code Unit Name

Level 3 Extended
Project

950003/950053
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APPENDIX 3

Further guidance can be found on our e-submission upload pages

https://lwww.wjec.co.uk/home/administration/e-submission-upload/#tab 1

Further help/quidance
Please email with the detail of your enquiry to Pathways@wijec.co.uk

Should any technical difficulties be identified by a centre the Pathways team will
assess the enquiry and escalate to the WJEC IT team as necessary
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